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Ethos/Rationale  
 
 
‘Careers Education is the discrete provision which enables learners to develop their 
knowledge, understanding, skills and experience of opportunities, to manage their career 
development, and make relevant informed choices, ensuring successful transition into 
education, training or employment and become lifelong learners. Careers education includes 
taught timetabled provision which includes meaningful opportunities for progressive personal 
career planning; realistic and meaningful cross curricular opportunities for development of 
employability skills; and opportunities for planned and relevant work-related learning 
experience’ (Preparing for Success 2015-2020:  A Strategy for Careers Education and 
Guidance, March 2016).  
 
The Lismore CEIAG (Careers Education, Information, Advice and Guidance) policy outlines 
the aims and objectives for the delivery of CEIAG and how these actions have a crucial 
impact on our pupils’ career choices and aspirations.  In Lismore pupils are provided with a 
range of support structures to ensure knowledgeable career choices are made in line with 
their career aspirations.  
 
 
 
Aims  
 

1.  To ensure all pupils make knowledgeable career choices by: 
▪ Developing knowledge and understanding of their strengths, personal 

qualities, abilities, skills and motivations 
▪ Ensuring an effective Careers Education programme is in place for all pupils 
▪ Utilising agencies such as DEL to further embed career planning. 

 
2.  To promote CEIAG and embed across all subjects by: 

▪ Highlighting careers within subject areas 
▪ Improving pupils’ skills sets across all subjects in line with their needs.  

 
3.  To clarify the responsibilities for all stakeholders in ensuring the promotion and 

delivery of CEIAG. 
 
 
 
Objectives  
 

1. To ensure all pupils are provided with a suitable programme of careers education in 
line with their Key Stage; 

2. To use appropriate external agencies to further embed the delivery of careers 
education; 

3. To encourage and motivate pupils to research and investigate appropriate career 
pathways; 

4. To ensure an appropriate curriculum choice is on offer for all pupils through the 
Entitlement Framework; 

5. To evaluate all areas of CEIAG provision, identifying areas for strengths and 
weaknesses.  

 
 
 
 
 



CEIAG in Lismore 
 
Careers Education Teaching and Learning Overview: 
 
Key Stage 3 

▪ All pupils in Key Stage 3 receive Careers Education through the Employability 
element of LLW 
 

Key Stage 4 
▪ All pupils in Key Stage 4 receive Careers Education through PD lessons 

▪ OCN NI Level 2 Certificate in Employability Skills available as an option 
 
Key Stage 5 

▪ All pupils in Key Stage 5 receive Careers Education through PD lessons.  

▪ OCN NI Level 3 Award in Employability and Professional Development Skills 
available as an option 

 
 
Careers Information: 

▪ Pupils will be aware of appropriate Careers Information in relation to their particular 
Key Stage 

▪ This information will be disseminated by the CEIAG Team, HoDs, HoYs, subject 
teachers and form tutors. 

 
Careers Advice and Guidance: 

▪ Pupils in Year 12 will benefit from an individual careers interview with a member of 
the Careers Service (DEL) 

▪ Pupils in Year 13 and Year 14 can request a careers interview with the Careers 
Service (DEL) 

▪ Year 10 can request a careers interview with the Heads of Careers to assist them 
with GCSE options choices 

▪ The CEIAG team are available for any pupil in need of advice and guidance at any 
stage of the school year. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Structure of CEIAG for pupils in Lismore 
 
Key Stage 3  

• Young Enterprise workshops 

• Careers Service (DEL) presentation 

• Career Planning workshop 

• Options Evening 

• Year 10 careers interviews 

• Selected pupils participate on the QUB Junior Academy Programme  

• Google Classroom resources 

• CEIAG Week 

• Options Week  
 
Key Stage 4  

• Careers Service (DEL) presentation 

• Individual careers interview with a member of the Careers Service (DEL) 

• Options Evening 

• Attendance at bi-annual CALC Careers Fair 

• Work Experience  

• Presentations from SRC, People First and Routledge 

• Pupils at the end of Year 12 awarded a ‘Progress File’ 

• Google Classroom resources 

• CEIAG Week 

• Options Week  
 

 
Key Stage 5 

• UCAS Personal Statements seminar 

• Work Experience  (Year 13) 

• University Road Show 

• Attendance at Open Days including Queen’s University Belfast and Ulster University  

• Attendance at ‘NI Skills’ event  

• Interview skills day (Year 14) 

• Presentations from SRC, Belfast Met, CAFRE 

• Opportunity to take part in the Living Law programme 

• Opportunity to gain a place on the QUB Pathway Programme 

• Opportunity to gain a place on the QUB Senior Academy Programme 

• Information regarding HLAs provided on a regular basis  

• Interview with a member of the Careers Service (DOE) available on request  

• CEIAG Week 
 
Careers entitlement is used to inform pathways at GCSE and A-Level  
 
 

 

 

 

 

 



Communication with key stakeholders 

All communications will follow the guidance set out in the school’s Communication Policy. 

For the purpose of this policy we consider our key stakeholders to be: 

• Students 

• Parents and carers 

• Staff 

• Board of Governors 

• External agencies providing a careers service 

• Visiting speakers 

• Employers 

 

CEIAG specific information will be disseminated in a number of formats: 

• Information evenings for students and parents 

• Online presentations to students and parents 

• Written documentation  

• Careers Fairs 

• Options evenings 

• Presentations from external speakers 

 

CEIAG specific information will be disseminated via a range of platforms: 

• School app 

• School website 

• Social media accounts: Twitter and Facebook 

• Google Classrooms 

 
 
Roles and Responsibilities 
 
The Heads of Careers will oversee the implementation of CEIAG across the school.  It is 
also the remit of the Heads of Careers to review, monitor and evaluate all aspects of CEIAG 
within the context of the whole School Development Planning and self-evaluation. 
 
Staff at all levels are required to promote careers within their own subject area, with a 
particular focus during CEIAG week.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Assessment and Record Keeping  
All pupils in KS3 will be assessed in careers through Employability Tracking assessment 
once per year. 
 
All pupils in Years 11 and 12 complete a careers booklet in PD class which is regularly 
checked by the class teacher. 
 
Pupils complete evaluations at the end of topics. 
 
Form tutors complete evaluations at the end of the year.   
 
All careers interviews held with careers advisers from DOE are filed securely.  Pupils also 
receive a copy of their careers interview.   
 
Year 12 and Year 14 leavers destinations are recorded for future planning. 
 
The DOE Partnership Agreement for CEIAG is reviewed annually by careers advisers, Head 
of Careers and the Principal.   
 
 
 
Differentiation and Additional Needs  
The Careers Department supports all elements of the Additional Needs Policy. 
 
This includes: 

• IEPs for all pupils on the AN register 

• DOE Careers Advisers attend pupils’ transition meetings in Year 10, 12 and 14 

• Pupils will receive a meeting with a Careers Adviser in Year 10 to support their 
career planning  

 
 
Staff Development  
 
Staff will receive INSET at different stages during the school year. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Members of the CEIAG Team 
 
 
Vice-Principal:              Mr Kevin Ward  
 
Head of Careers:  Miss Cathy Taylor   
 
Key Stage 5 Manager: Mr Shane McCormac  
 
Key Stage 4 Manager: Mrs Pauline Reynolds  
 
Head of LLW:   Mr Jonathon Loughran  
  
 
 
 
Monitoring, evaluation and review of CEIAG Policy   
 
This policy will be reviewed bi-annually.  


